How to Coordinate Outcomes and Change View
from Yearly to Monthly and Weekly

This shows how a user can color coordinate linked outcomes for easy recognition of
like outcomes in the chart view (either by person or a critical path project thread).
Additionally, it will show how to change the view to see outcomes by month and
week.

1 To color coordinate an outcome path, click on the first outcome.
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Select the color you want this outcome path to be highlighted as.
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4  Continue on to your next linked outcome and repeat the steps above.
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5 You may color coordinate your outcomes as it works for your team, by owner, or
by a critical path within the outcomes where you cannot complete outcomes
parallel to one another.
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6 Select the same color for each thread.
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Your selection will be automatically saved, "x" out of the pop-up box to continue

working.
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8 The Chart View can now be seen in Monthly or Weekly time intervals. Select
Monthly in the drop-down menu in the top right corner.
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9 Months will be shown by project quarter, you may toggle between quarters using
the green arrows.
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Having multiple outcomes in one month may be a lot to manage, narrow the view
to weekly to see their due dates within the month.
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This Chart View now shows there is one outcome due each week in the month of
July. Toggle through the weeks using the green arrow or the start / end date

fields.
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12  Return to Yearly view by using the drop down menu.
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