Adding a Task to an Scribe -
Outcome in the Chart
View

1 From your chart view, click on the outcome you want to add Tasks under.
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3  Click "Add Task"

(£ Vision Navigation ®

tion Tasks History

New Task

2ate consultant{s) welcome packet ‘

mpile all new hire paperwork ‘

t up meeting with consultant(s) and review
cessary legal documents, have them sign at
reting

(¢ Vision Navigation ®

Information  Tasks. History Reveal
Title
Legal agreements with consultants drafted & signed
Description
Start Date Due Date Percentage @
lot Sp 09/30/2021 0
Status O & ©® O
Oowners
Attachments (4}
PGS Producton & = X L4 &
Reveal
+ Ac

I

= [Ittraining
1 & conducted |

1, national
= |strate:
] Yy

.

2021

=]

1-DC, DJ, JG, BD

Made with Scribe - https://scribehow.com



4

Vision Navigation Chart ® |

A "New Task" box will be added,

click on the box to edit.
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Edit your task information with title, description, start / due dates and percent

complete.
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Attention, Outside Timelines.

Compile all new hire paperwork

Set up meeting with consultant(s) and review
necessary legal documents, have them sign at

Follow up with consultants at 30 days for
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When you are finished adding tasks, click the "X" button, all edits will be saved

automatically in the system.
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