Adding A Strategic Initiative or Internal Scribe -
Improvement

From the chart view, you can add additional strategic initiatives or internal
improvement projects

1 Click on the Edit button in the top left corner of the chart.
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2  Click "Add Project"
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3 Enter the name of the Strategic Initiative or Internal Improvement Plan.
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4  Click "ADD"
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To start adding Outcomes to your project, click on the New Outcome that
automatically populated in the Quarter you are currently in.
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6 Edit your outcome information in the popup box with title, description, dates, and

owner.
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7  When you have finished updating your Outcome, click "ADD."
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8 Click "x" to close out of the Outcome Box.
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