Accessing Project Details through the VN Chart

This guide provides step-by-step instructions on how to access and edit the strategic
initiative project details through the VN Chart View. By following these steps, users

will be able to navigate to project details, view project history, and update important
information.

1 Click the highlighted button to open a pop-up box of the project details.
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2  Onthe Information tab, you can edit the title, description, start and due dates.
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organization and help you reach your vision.
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4 To set or change project owners click in the Owners text box and start typing the
owners name, or select from the drop down menu.
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5 Clicking on History will show all the updates made to the project, while clicking on
Information will take you back to the project details screen of the pop-up.
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Info History

i Reve:

You z=ssigned Sample Strategic Initiative to Erin Bellotte Today,
You changed Sample Strategic Initiative status from Clear Status to On Track Taday,
You set start dale for Sample Strategic Initiative to 01/01/2023 Today,

You changed Sample Strategic Initiative description from no description fo Insert  Today,
commentary on the strategic initiative - why is it important, how will it improve

your ...
You added a task

You set due date for Sample Strategic Initiative to 06/01/2023
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6  Click "x" to close the pop-up box, changes will be automatically saved.
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